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INTRODUCTION

Chemical Safety Bill of Lading Software (BOL) has been designed and created for companies that produce
and sell hazardous materials. It is a useful tool covering the process of billing customers, providing them
with the necessary documents and updating them when any relevant documents have been changed or
revised. Most BOL implementations will include an interface with a purchasing system. In that case, the
BOL will be generated automatically. A new BOL can always be generated from within the program.

BILL OF LADING PROGRAM USAGE

Open the BOL Form
A BOL form opens when you click on BOL drop down menu on the EMS toolbar and select BOL option.

& Chemical/(M)SD5 »

(@ Inventory »
' Waste »
BOL » BOL
## RTS >
B} Adhoc Reports

D Documents »
1] Fadlity >
Q’ Employse »
C) Permits >
lg;| Settings »
l_] Log out

Find A BOL

Upon selection, the system will load the find form, from where you can search through your BOL records,
using any — or none - of the available criteria.

Each field corresponds to a respective field on a BOL form.
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View of the most common Find Criteria

Equal Search for all records for which the field has data equal to
the data in the search field.

Contains Search for all records for which the field contains the data
entered in the search field

Not Begin | Search for all records for which the field has data that does
NOT begin with the data in the search field

Not Equal | Search for all records for which the field has data NOT equal
to the data in the search field

Not Search for all records for which the field does NOT contain
Contains the data entered in the search field

Equal- Search for all records for which the field has data equal to
Greater or greater than the data in the search field

Equal-or- | Search for all records for which the field has data equal to
Less or less than the data in the search field

Blank Search for all records for which no data exists in this field

Not Blank | Search for all records for which any data exists in this
search field

Range Search for all records for which the field has data within the
range of the data in the search field

Lading Number: | Begins with v |
User ID: | Eegins with v || |
BOL Status: | Begins with v || |

Ship-To: | Begins with hd ” u

ship Date: | Eguals v I[ |

Ship From: | Begins with M| u

Transporter: | Begins with v u
Interface validation:
New Orders:

Product Name: | Begins with v || |

Finding a New BOL from an Interface
To find a New order for a Bill of Lading and shipment, simply select ‘New’.
. Sah |

Lading Number: | Begins with v |
User ID: | Begins with hd || ‘
BOL Status: | Esgins with v |

Ship-Ta: | Begins with v ]
ship Date: | Equals v [ |
ship From: | Begins with v L]
Transporter: | Begins with v || U
Eo Validation: ,AII—'|
w Orders: | Al v

Product Name: | 2/ |

Exist\ni

After you are ready with the find criteria selection, click the SEARCH button.
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Lading Number: | Begins with v
User ID: [ Begins with v ||
BOL Status: [ Begins with v | |

Ship-To: | Begins with v U

Ship Date: | Equals v I[ |

Ship From: | Begins with v U

Transporter: | Begins with v U
Interface Validation:
New orders:

Product Name: | Begins with v |

— L

[ Search )

—

Alternatively, you can search through all your records, by clicking the search button without having any
of the criteria selected.

The results of the search will show at your boundary.

2 records:
LADING NUMBER | SO NUMBER BOL STATUS LADING TYPE m SHIP-FROM TRANSPORTER LOCATION EMERGENCY # VEHICLE/WAYBIL

INCOMPLETE AIR CHEM SAFE EURO... | DPT MAIN MANUF...  CHEMICAL SAFETY

Click on the record you wish to select (the selected record, is the red one) and then click the button
or double click on the selected record to open it at the BOL form.

How to create a new BOL record.

To add a new Bill of Lading while you are at the find form, click the ADD button of the top-right menu

o
N

Lading Number: | Begins with v

|
User ID: | Begins with ¥ || ]

BOL Status: | Begins with ¥ || |

Ship-To: [Begins with v || B

Ship Date: [ Equals v [ ]

Ship From: [ Begins with v | &=

T Begins with ¥ || -]
Interface Validation:
New Orders:

Product Name: [ Begins with ¥ || ]

LADING NUMBER | SO NUMBER BOL STATUS mm SHIP-FROM TRANSPORTER | LOCATION m vEchLErlevnIL

_ HIGHWAY ABC CUSTOMER DPT DISTRIBUTIO... | CHEMICAL SAFETY _ 800500600

INCOMPLETE AIR CHEM SAFE EURD... | DPT MAIN MANUF... CHEMICAL SAFETY
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If you have selected a record and have the BOL screen open, the ADD option is available at the top right

menu under the RECORDS menu, click to open and choose Add. Alternatively you can click at the IE add
option of the quick menu.

_QQ:. 4 | B2 wl% gl gl@l@ |3||| Tools | Records |Na\.rigate|| Actions |

[E] Add i
Lading Mumber: 40223 I OMPLETE v g
Clone ‘m
User ID: EUGEMNE ATGET Date Canceled: =
Multiple Clone
Location: Ship Date: SI3/2015
i . i . =4 Edit
Lading Type: | AIR v Ship Time:
Ship-To: CHEM SAFE EUROPE Placards——————— FE] Delete
Ship-From: [DPT MAIN MANUFACTURING FACILITY Neaded? Y] Delete Records in Boundary
r
Vehicle/Waybill: Offered?
@ soe
Emergency #:
Transporter: CHEMICAL SAFETY Gt cancel

ITEM Refresh
e oura/smac/amon wane | sarr | ol

Enter the information you want. After finished, click Save to save your record or Cancel to discard the
information.

[ Add
2 clon

(5 Multspie Clore

A e

) Oulete

) Delete Records in Boundary

(g save
R Cancel %
E Refresh

o) rwio

TR FEEEFIE QE[ Toos | necores | mowgate | Actons |

| Cherrical Safety Software x

@ All changes will be lost. Continue?
ves || No

On Cancel you will be asked to confirm the discard of the information
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Editing or Adding BOL Information
|« s RBN U uagglmmm Tooks |, Aecar. | Wrtgete | Actiors

glac
= =
(2 rsiste Clore

To edit a record, you can choose the edit button either from the quick menu or the Records menu.

Lading Number: (40224 BOL Status: | v
User ID: EUGENE ATGET DateCanceled:[ |
Location: | shipDate:| |
Lading Type: | v Ship'l'lme:IZI
Ship-To: | [..] Placards
Ship-From: | U L) Needed?
Vehicle/Waybill: ||| e
Emergency #:|
Transpnrter:| u

The top portion of the BOL form fills in the information to print on the BOL. Where appropriate, there are
open fields, non-user-editable fields, and pop-ups to applicable reference tables.

A brief overview of the basic BOL fields:

Lading Number: A non-user-editable machine generated unique number.
User ID: A non-user-editable field generated by the user’s login

BOL Status: Completed, Incomplete or Cancelled

Ship Date / Date Cancelled: Chose from Calendar.

Ship Time: Adjust the hands of the clock to record a ship time.

Location: This open field allows you to specifically note the shipping location in the facility. Note that this
is not the ‘Ship From’ facility.

Lading Type: Highway or Air.
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Ship To: Pick from the customer table. The address will print as it appears on this table.

Ship From: Pick the physical location you are shipping from. The address will print as it appears on this
table.

Vehicle/Waybill: The Vehicle or Waybill #
Emergency Number: the Emergency response phone number.
Transporter: Pick the Transporter Company from this table.

Doc Number: The order number, non-user-editable.
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View or Edit An Item On the Item List

When you want to view the information about a specific item of the item list, highlight it and right click on it. Select
View option. To edit an item on the item list, highlight it, and right click on it. Select Edit option. The packaging
information window that opens up has now all fields active. To edit the name of the product, simply click on the pop

up box on the bottom of the window.

Transporter: CHEMICAL SAFETY

Lading Mumber: 40223 BOL Status: | INCOMPLETE
User ID: EUGENE ATGET Date Canceled:
Location: Ship Date: S5/31205
Lading Type: | AIR T Ship Time:
Ship-To: [CHEM SAFE EUROPE Placards
Ship-From: DPT MAIN MANUFACTURING FACILITY Needed?
Vehide/Waybill: Offered?
Emergency #:

The new window that pops up has two parts; the first contains information about the chemical characterization of
the product, it’s hazard class, MSDS number and the labels it requires for packaging, transportation and use. The
second part contains information about packaging type, type of containers the product will be shipped into, and the

Net and Gross weight of the specific shipment etc.

Packaging Infermation

Mame: (+)-11ALPHA-HYDROXYPROGESTERONE
Manufacturer: ARK PHARM
Hazard Class: DOT ID:
MSD5/5DS Number: 2088746 Labels Required:
Shipping Mame:
BOL Item Barcode:
Line Item Number:
Type: | Combination T

Part No.:
Supplier:
Packing Grp:

Ttem NO: 112605

rc ination

 Inner Container
Class:
Description:
Quantity:

 Outer Container
Class: v
Description:
Quantity:

Met Pounds:
Gross Pounds:
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If an Item has an SDS assigned, this will be available to View/Print from your screen

s [monwwe lwr  wes | owos

mon  Jomramomlo o TN
112500

ACETONE

Simply click the
(M)SDS button. From the screen that will load, you have the ability to print the (M)SDS or view the available labels

| (msos x
English v v | Grs || BASIC INFORMATIONFR v | View Label / Hazard / PPE Data
View Shipping Info
HTTP MSDS/SDS Reference: =]
Add a BOL Item

To create a BOL Item record you can either execute an action from your container screen in order to
assign a BOL record to your container, or you can add a new item directly from the BOL screen.

Container action — Transfer to BOL
Load the container you want to transfer to a BOL and go to the Actions menu, from the top right point of
your screen. Choose Actions > Container Transactions > Transfer to BOL

B gl@l@ @l || Tools ” Records ” Na\.rigate| Actions

§* Labels »
Transfer » Container Transactions  »
Dispose\Consume Quantity  » Import-Export Excel »
Split Container Container History
Surplus ¥ Display MSDS/sDs
Regquest Container 3
Approve Container »

Transfer to BOL This Record

Remove from BOL Current Lockup

Multiple Records

you can choose to transfer a single container, all the records
showing at your boundary or choose multiple records from your boundary.

| Transfer to BOL x |

BOL:| | g%
Type the BOL number, or choose it from the popup. Click OK to
confirm or Cancel to aboard the action.

Note: From the same menu you can remove a container from a BOL jtem. Go to the Actions menu, Click
on Container Transactions, Remove from BOL.
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ADD an Item

Lading Number: 40223 BOL Status: | INCOMPLETE A
User ID: EUGENE ATGET Date Canceled:
Location: Ship Date: 53112015
Lading Type: | AIR v =hip Time:

Ship-To: [CHEM SAFE EUROPE

Placards ———
Ship-From: |[DPT MAIN MANUFACTURING FACILITY . Needed?
vehicle/Waybill: Offered?

Emergency #:

Transporter: CHEMICAL SAFETY

Right click in the item section and select Add. A new BOL item window will display.

. Packaging Information ¥ |
\ |

e PR E—
Manufacturer: | Supplier: l:l
Hazard Class: l:l DOT ID: l:l Packing Grp: l:l

MSDS/SDS Number: l:l Labels Required: |

Shipping Name: | |
BOL Item Barcode: | |
Line Ttem Number: | Ttem NO:
Type:

rC ination

r Inner C

Class: v
Description: | | |
Quntite[ ]

r Outer Contai

Class:| v
Description: | | |

Qumite ]

NetPounds: |
GossPounds:[ ]
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X F
The MSDS module provides the ability to keep part number records for every substance. The part
number information you have entered at the MSDS screen will be automatically populated at your BOL-Item

screen provided you choose a part number from your popup

Marufacturer: SiGMA ALDRICH | MSDS/S05 @ #1430

_-ME_E_M In Trve

[ Packaging Information ® |
I l

Name: | I |
Manufacturer: |

e — S — eone o Aot
MSDS/SDS Number: I:l Labels Required: | |

Shi Name:| |
BOL Ttem Barcode: |
Line Ttem Number: | | Ttem NO:
Type:| Combination v
rCombination
Inner Contai

Class:
Description: | | |

Mo. of Contai

rOuter Contai

Class:
Description: | | |

Mo. of Contai

Netonds[ |
osspounds ]

Save || Cancel |

The system will populate all available information of the part number, like shipping description, MSDS and container
information as stored in MSDS module, part number information sector.
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Packaging Information x

Name: [ACETONE ] PartMozsooo  [.]
Manufacturer: ‘SIGMA ALDRICH | supplier:
Hazard Class: l:l DOT ID:I:l Packing Grp::l

MSDS/SDS Number: Labels Required:| |
Shipping Name:‘ |
BOL Ttem Barcode: | |

Line Ttem Mumber: | Ttemn MO:[112691

Type: ‘ Combination v

G ination

Inner Container

Class: BOX

Description: [CONT. DESC Tl

No.of Containerss| ]

r Outer Container

Class:
Description: [OUTER -

No.of Containers:[ ]

o
A —

You can choose between 3 types of shipment. Combination, Single, or Bulk shipments

Packageng Information =

Mamme: ACETONE =] Paet Nou: 0148 =]
Marufacturer: SIGMA ALDRICH Supplber: 51GMA ALDRICH
g s DOTIDx Fathing Gep
MOS0 Nurmbae: 814312 bt pes
g e
BOL Raen Saecode:

Lirw [taen Naumbar Roaen NO: (112689

Type:| Combination v
Combination Combination
Single
Inner Contaimer p|

Chaga: BOX
Descrigtions CONT. DESC [=]
Mo, of Cortaanars:

Owter Contamer
Chass

Descrigeson: CUTER =]
. of Contaeners:
Yert B
Gross Pounds

[ som ][ comcwl |

Combination is consisted of two sectors, Inner Outer Container. Information on both Inner containers, (smaller

containers as part of a bigger-outer package) and Outer containers (exterior package) will be entered here and will
show on your screen.

Single and Bulk are both consisted of information of the weight and the descriptions of a single package.
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Modify Container Information for Cases (Combination and Outer Containers)

Select a Combination Container Class

Lading Number: 40223 BOL Status:| INCOMPLETE v
User ID: EUGENE ATGET Date Canceled:
Location: Ship Date:| 53112015
Lading Type:| AIR v Ship Time:
Ship-To: [CHEM SAFE EUROPE Placards
Ship-From: DPT MAIN MANUFACTURING FACILITY [ Needed?
Vehicle/Waybill:| Offerad?
Emergency 1 || Packaging Information x|
Transporter: CH
Name: [(+)-11ALPHA-HYDROXYPROGESTERONE | . | Part No.:|
Manufacturer: [ARK PHARM | Supplier:|
Hezard Class:[ | DOTID:| | Packing Grp:
MSDS/SDS Number: [2088746 | Labels [
Shipping Name: |
BOL Item Barcode:| |
Line Ttem Number:| ] ftemno:fisos |
Tipe:
G .
rInner C
Class:| v
Description: [
Quanite[ ]
 Outer Container
Class:\ v
Description: [
B —
NetPounds:[ |
GrossPounds: |
At the Inner Container popup,
Combination
Inner Contai
Class:| r
Description: |

Quantite ]

Select a specific container

Line Ttem Number: Ttem NO:
Tpe:[Combination  v]
Combinati
Inner Container
|V C\a$:| T
||i=LEASE SELECT CT-CONTAINER | x |—|—I

Des Des
>4
0UTERBOX | 10 | LITERS | OUTER | | =
100GALDRUM | 100 GAL DRUM 100 GALLONS SINGLE DRUM STEEL |1 >
100-LITERS-DEW... 100 LITERS COMBINATION >
100-ML-BOTTLE 100 ML COMBINATION >
10-LITERS-NOW... 10 LITERS COMBINATION >
10-POUNDS-BAG 10 POUNDS COMBINATION >
120-CUFT-CYLIN... 120 CUFT COMBINATION >

Ship a Single Container from the pop-up table: for single and bulk containers, chose the appropriate selection.
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Recalculate Function

The recalculate function is available from your Items menu. Right Click on the Item for which you want

to perform the recalculation and choose the recalculate option

OUTI R/ ST | /8L FROO. MAME

SINGLE ACETONE

Each time you save a BOL ITEM the system performs a recalculation on NET and GROSS Pounds, based
on quantity changes that may have been applied at your records.

[=] Add
| Edit
5] Delete

b Recalculate

Eadkaging infcrmancr, x
Heme: FETORE To]  petto] ]|
Masnufacturer; F1G4A ALDRICH ] Scpplier; FIGHA ALDRICH ]
Haaard Class: ooTi:| | paching Gop: ]
WSDs{05 mmber: Blaz31 et Recuired:
Seping tame:
8L item e ]
Urelembumber| ] MemnO:ii2e7 |
o — |
Percent
Contins Residue Grly
Total Weght
e Wescht Y —




Delete An Item On The Item List
When you wish to delete an item line on the item list, simply right click on the list and select Delete.

You will need to confirm any deletion:

| Chenical Safety Software x |

@ Do you want to delete selected item?
-

BOL for Waste Drums

Waste module users may also assign waste containers (Drums) to a BOL.
Transfer Drums to a BOL
Similar to Container module, to transfer drum records to a BOL you can go to the Actions menu, choose

Transfer> Transfer to BOL> This record / current lookup / multiple records

© 2016 - SFS Chemical Safety, Inc. — All Rights Reserved Page 14



] | s (o588 21 Bl rj‘ Q% E=|E” | Tools Records || Navigate || Actions

e This record, will transfer only

Eg Transfer to Manifest M4 Transfer » i i

the current item showing at the

W& Multiple Transfer to Manifest ! Remove b

= Drum form to the BOL of your

'yl Transfer to Tank § Recslculate H .

ﬁi Multiple Transfer to Tank Labels » choice

D % Hendheld Manager > e Current lookup, will transfer the

X3 Multiple Transfer to Accum Calculate Drum Cost set of records loaded at your

¥& Transfer To Drum Check Open Drums current boundary.

J& Multiple Transfer to Drum €9 Reuse Drum L4 Multiple records will allow you
Transfer to Landfill Replace Drum to transfer mu/tip/e records,
Multiple Transfer to Landfill Service Drum > from any record Of your Drum
Transfer to BOL > This Record module.

Current Lockup

Multiple Records

Change Position

Each drum will be categorized by its waste profile and every drum that has been assigned to a BOL will be grouped
based on the waste profile.

Per example if we choose to transfer to BOL records 24000, 24001 and 23427

Flease select Drum x

Emm_mi

22907 21087 NOM-RCRA HAZARD. 82.40 P POUNDS AMERICAN CHEMICALS
22908 21087 NOM-RCRA HAZARD. 500,40 P POUNDS AMERICAN CHEMICALS

230 21087 NOM-RCRA HAZARD. §3.40 PPOUNDS AMERICAN CHEMICALS

2300 21087 NOM-RCRA HAZARD. §3.40 P POUNDS AMERICAN CHEMICALS
23001 21087 NOM-RCRA HAZARD. 83.40 P POUNDS AMERICAN CHEMICALS
23002 21087 NON-RCRA HAZARD. 83,40 PPCUNDS AMERICAN CHEMICALS
23003 21087 NOM-RCRA HAZARD. 82.40 P POUNDS AMERICAN CHEMICALS
23004 21087 NOM-RCRA HAZARD. 83.40 PPOUNDS AMERICAN CHEMICALS
23005 21087 NOM-RCRA HAZARD. §3.40 PPOUNDS AMERICAN CHEMICALS
23006 21087 NOM-RCRA HAZARD. §3.40 P POUNDS AMERICAN CHEMICALS
23007 21087 NOM-RCRA HAZARD. 83.40 P POUNDS AMERICAN CHEMICALS
23008 21087 NON-RCRA HAZARD. 83,40 PPCUNDS AMERICAN CHEMICALS
23009 21087 NOM-RCRA HAZARD. 82.40 P POUNDS AMERICAN CHEMICALS

e — = — e
## | 24000 Zii44 |[CHLOROFORM 0.00| P POUNDS AMERICAN CHEMICALS
## | 24001 v 1144 |CHLOROFORM F POUNDS AMERICAN CHEMICALS
[§I=] DRUM_16322 21086 21086 NOM-RCRA HAZARD. 33.00 LLITERS AMERICAN CHEMICALS
[DRUMID v |[Begins with ¥ || I seek || Selectail |[ Unselectal |

Items 24000 and 24001 that are characterized by the same profile will be grouped and the BOL record will contain
2 Bol Items. One single item created by record 23427 and one combination item created by records 24000, 24001

Drums are characterized by waste profiles that contain the GHS information, hazardous categorization etc, and
may carrying along the (M)SDS files and hazard labels.

© 2016 - SFS Chemical Safety, Inc. - All Rights Reserved Page 15



Profile: 21144 | Description: [CHLORC FORM WASTE PRODUCTS [.]
" Page 1 l Page 2 | Page 3 | Page 4 | Page 5
Exemptiam:‘ I ‘ Temtary:| Storage Cude:‘ I ‘
Pickup Facility: AMCHEMICALS [ ... | AMERICAN CHEMICALS Prop 65 TSDF:| [l ]
Lbs/Ft3: | project:| Internal L) Inactive[) Approval Dates| |
Lbs/Gal:[8.34 | Pregen:| ship. Freq.: ¥ | Re-certification Date:l:l
NAICS:] [] [msDs #:[p20001 Status:| ] Flagbate:[ |
Chem Com.: Letter Sent: I:l
r Shipping Description
Po: [ [ =] Eracodes:|
NOS: | State Codes: |
Labels: [o] pacingaes[ v]
DOT Haz Class: T UN#: ] e o] reld
LDR Condition:[ V| RQ EPA Codes:| -] UHC: -] RQ:| -]
PSH Motes: | |
EPA Sub.:
| composition | Metals | Related Profiles | Files |

If a Drum has an SDS assigned (this information comes from the Waste Profile module), it will be available to
View/Print from your screen

g W W
[T - e
N aisaald
e .

Pty S DrTEmL SO EwtTm

ey SHE W Y 0 S IR Tl
b ol
Srangans § W8
S —— - TR

- P

Simply click the (M)SDS button. From the screen that will load, you have the ability to print the (M)SDS or view the

| (msps x

L -]

¥ || BASIC INFORMATIONFR. M

View MSDS/SDS

[ English MR MES View Label / Hazard / PPE Data

View Shipping Info

. .. HTTP MSDS/SD5 Referanca: E
available hazard labels for printing.

When you print a BOL note that for any items transferred from a drum the shipping name is created from the
drum’s profile information (such as RQ, EPA, codes etc) . The forming of the shipping name created from the
profile is controlled from the system settings.
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For those items that are not transferred from a drum, the shipping name is created from the MSDS information.
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